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Attachment A









Solicitation #ED-NIL-09-R-0003
STATEMENT OF WORK

Technical Assistance for the Development and Writing of Fact Sheets for the National Institute of Literacy Web Site on Early Childhood and Childhood (K-3) Literacy 
I.  BACKGROUND
The National Institute for Literacy (the Institute) was established to ensure that literacy would have a place on the federal policy agenda and to invigorate a national effort to improve adult literacy.  Its primary activities to strengthen literacy across the lifespan are authorized by the U.S. Congress under two laws, the Adult Education and Family Literacy Act (AEFLA) within the Workforce Investment Act and the Elementary and Secondary Education Act (ESEA) The AEFLA directs the Institute to provide national leadership regarding literacy, coordinate literacy services and policy, and serve as a national resource for adult education and literacy programs. The ESEA law directs the Institute to disseminate information on scientifically based reading research pertaining to children, youth, and adults as well as information about development and implementation of classroom reading programs based on the research.  

To support this mandate, the Institute utilizes its website as a dissemination tool, providing information and publications on scientifically based reading research.  A key area of the website is the Literacy Fact Sheets which include facts and statistics pulled from more than 50 research studies. Facts are organized by the major topic areas in the field of literacy. 

The Institute is in the process of revising and updating the existing fact sheets, which are currently archived on the institute’s website: http://www.nifl.gov/nifl/facts/facts_archive.html.

II. PURPOSE OF ACQUISITION

The Institute is seeking technical assistance in pairing down the relevant archived fact sheet information into 2 new fact sheets: one fact sheet on early childhood literacy and a second fact sheet on childhood ( K-3) literacy, using the Institute’s already established selection criteria found here: http://www.nifl.gov/nifl/facts/using_facts.html.

The purpose of these fact sheets is to provide statistics, quick facts, references and links to studies that relate to early childhood and childhood literacy.  The new fact sheets shall contain updated facts and statistics, new finding, resources and studies and other important literacy information. 

III. SCOPE OF WORK

The contractor shall perform the following tasks:

Task 1:  Attend post-award meeting with institute staff 

 1.1
The contractor shall attend a post-award meeting at the Institute’s offices, within

   
5 business days of the contract award to discuss contract tasks and timeline and

   
answer questions 

 1.2
The contractor shall provide a written summary of the post-award meeting to

         
Institute staff no later than 3 business days after the conclusion of the post award

         
meetings to be submitted via electronic mail

Task 2: Develop separate outlines for both the early childhood literacy and

childhood literacy fact sheets

The contractor shall develop an outline for each fact sheet that lays out the framework and structure of each sheet including the topics to be covered, suggested relevant statistical information, studies and findings to include and reference and other information to be include in the fact sheets 

2.1  
The contractor shall submit a draft outline via email to the Institute staff for review on or before October 20, 2009 

2.2  
The contractor shall submit a revised outline via email to the Institute staff for approval on or before October 30, 2009

Task 3:  Gather information to include in the Early Childhood Fact Sheet based on the Institute approved outline

3.1
The contractor shall gather information relating to early childhood literacy to be used in fact sheet

Task 4:  Gather information to include in the Childhood Fact Sheet based on the Institute approved outline

4.1       The contractor shall gather information to be used in fact sheet

Task 5:  Compile gathered information into fact sheet(s) format as agreed upon at kick-off meeting

5.1
The contractor shall submit via email the draft fact sheet(s) for early childhood literacy on or before November 16, 2009

5.2
The contractor shall submit via email a final draft of the recommendations report that responds to Institute staff comments on or before November 30, 2009

Task 6:  Compile gathered information into fact sheet(s) format and as agreed upon at kick-off meeting

6.1
The contractor shall submit via email the draft fact sheet(s) for early childhood literacy on or before November 16, 2009

6.2
The contractor shall submit via email a final draft of the recommendations report that responds to Institute staff comments on or before November 30, 2009

IV.  SCHEDULE OF DELVIERABLES

	TASK
	DELIVERABLE
	DUE DATE

	Task 1


	Post award meeting with Institute staff 
	Within 5 business days of contract award

	Task 1


	Submit summary of post award meeting

to Institute staff


	Within 3 business days of post-award meeting



	Task 2
	Submit draft outline for early childhood and childhood literacy fact sheets to Institute staff via electronic mail
	On or before October 20, 2009

	Task 2
	Submit final outline for early childhood and childhood literacy fact sheets to Institute staff via electronic mail
	On or before October 30, 2009

	 Task 3
	Compile  information for early childhood fact sheet to Institute staff via electronic mail
	On or before November 2, 2009

	Task 4
	Compile information for childhood literacy fact sheet to Institute staff via electronic mail  
	On or before November 2, 2009

	Task 5
	Submit draft of early childhood literacy fact sheet to Institute staff via electronic mail 
	On or before November 16, 2009

	Task 5
	Submit final text for early childhood literacy fact sheet 

to Institute staff via electronic mail 


	On or before November 30, 2009

	Task 6
	Submit draft of childhood literacy fact sheet 

to Institute staff via electronic mail
	November 16, 2009

	Task 6
	Submit final text for childhood literacy fact sheet to Institute staff via electronic mail
	November 30, 2009




V. PERFORMANCE PERIOD
September 30, 2009 –December 4, 2009

