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Identifying Credits for Participation in ABE On-line Programming
For the potential student:  Questions to ask when pursuing credits for on-line courses
· Are there processes in place for either the student seeking credit or the state granting credit? What are they?  If not…..
· Who is the person responsible for actually obtaining the credit? (Usually it's the student.) 

· What are the student's responsibilities within applying for/obtaining credit - both requirements of the course (# hours per week is often the number 1 standard), but there are also requirements in terms of state paperwork. 

· What paperwork must be submitted by the on-line learning program, and what paperwork must the student submit?
· Are you requesting PDPs (Professional Development Points), CEUs (Continuing Education Units), or some other type of credit?  What does the on-line organization offer and what does the state accept? Can either be flexible? 

· What signatures are needed? What offices do you contact to find the right people to talk to? 

· When must a request be submitted by? Many must be submitted before the end of the course. 

· How many hours does the person need to earn in credit? Some states have limits on how many credits they will grant per course. 

· Obtain and keep copies of all necessary documentation!
Resources for state departments of education and adult literacy resource centers:
U.S. Department of Education State Education Agencies
http://wdcrobcolp01.ed.gov/Programs/EROD/org_list.cfm?category_cd=SEA
U.S. Department of Education State Literacy Resource Center. http://wdcrobcolp01.ed.gov/Programs/EROD/org_list.cfm?category_ID=LRC 
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