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August 28, 2008

Dear Colleague:


The National Institute for Literacy (the Institute) is conducting a simplified acquisition for technical assistance to research and write a 30-40 page report that applies the demographic lens pioneered in the All One System reports to the workforce and its linkages to the secondary education, postsecondary education, adult education, and post-secondary training components of the education continuum.  

Interested parties with expertise in the area of demography, labor statistics, and post-secondary education and training should prepare separate technical and cost proposals in response to this Request for Proposal.  Neither proposal should exceed 12 double-spaced pages.  The cost proposal should be itemized by the tasks outlined in the statement of work.  Include all costs associated with each of the tasks listed as well as other costs required to complete the work.  Resumes submitted for key personnel will not be counted against the 12-page limit.  

Questions from offerors are due no later than September 4, 2008 at 5:00 p.m. EDT.  Please submit them via email to procurement@nifl.gov with RFP # ED-08-R-0103 in the subject line.  Responses will be provided on or about September 5, 2008 at 12:00 noon EDT.

The technical and cost proposals must be received via email at procurement@nifl.gov with RFP #ED-08-R-0103 in the subject line no later than September 17, 2008 at 5:00 p.m. EDT.  
The Institute anticipates that this will be a fixed priced contract for a performance period of 9 months.  Please note that the Classification Code for this solicitation is “R” – Professional, Administrative and Management Support.

Please be advised that if your proposal is selected for funding, you will be required to complete an organization and/or individual registration in the Central Contractor’s Registration (“CCR”) in compliance with Federal Acquisition Regulation (“FAR”) clause 52.204-7 Central Contract Registration.  The database can be accessed at http://www.ccr.gov. Instructions on completing the registration can be found at http://www.ccr.gov/vendor.asp.  If you are already registered in the CCR, you are advised to review your information to ensure that your registration is complete and verified.  

Sincerely,

Sandra L. Baxter

Director

